To be printed/typed on Issuers’ letterhead

CORPORATE ACTION INFORMATION FORM

 (For transfer of lock-in shares)

Ref. No. : ________________________


         Date : ______________

National Securities Depository Limited

3rd – 7th Floor, Naman Chambers,

Plot C32, G – Block,

Bandra Kurla Complex, Bandra (E).

Mumbai – 400051.
We wish to inform you that our shareholder intends to transfer securities in the depository system which have been issued under lock-in by us. We confirm that although these shares are under lock-in, this transfer can be effected. In view of the aforesaid, we wish to execute a corporate action to transfer locked-in securities as per the following details :

	ISIN
	

	Security Description
	

	Lock-in Reason
	

	Lock-in Release Date
	

	Explain in detail giving the relevant SEBI guidelines, etc. as to why these shares which were issued as locked-in are required to be transferred (enclose relevant documents / extracts if any in support thereof).


	


Transferor's Account Details

	DP Id
	

	Client Id
	

	Client Name
	

	Number of Shares
	


Transferee's Account Details

	DP Id
	

	Client Id
	

	Client Name
	

	Number of Shares
	


I,  __________________ (person name), ______________________ (designation) of ________________________________ (issuer name) state and confirm that the issuer has obtained all the necessary approvals for the aforesaid transfer of shares and the aforesaid transfer is in compliance with the relevant SEBI Regulations and RBI Regulations, as may be applicable.

Signature
:

Notes: 

1. Enclose a copy of the Delivery Instruction Slip duly filled-in by the transferor and submitted to the Depository Participant (DP) and a request from the DP to effect the transfer, since these are locked-in. The signatures of the transferor must be verified and attested by the DP specifying the name and designation of the employee verifying the signatures.

2. Enclose a letter from the transferee confirming the transfer of shares. The signatures of the transferee must be verified and attested by the DP specifying the name and designation of the employee verifying the signatures.

3. Copy of latest Secretarial Audit Report of the company (in case of listed Co. only)

4. Ensure that the above details reach NSDL at least three days before execution of the corporate action.

5. The form should be signed by the Company Secretary or Managing Director.

6. Demand Draft / Cheque payable at Mumbai towards fee @ Rs 10/- per record subject to minimum of Rs.1000/- plus GST @ 18% (e.g. minimum fee including service tax is Rs.1180/) should be submitted to NSDL.

7. For execution of corporate action, you will have to advise your R & T Agent / Registry Division.

To be printed/typed on Depository participant(DP)’s letterhead

Ref. No. : ________________________


         Date : ______________

Name and address of the issuer
We wish to inform you that we have received a request for transfer of locked-in securities from our client (DP Id:_______; Client Id:_________). We have verified the documents submitted by client and confirm that the documents are in order and the signature(s) of the transferor have been verified by us. Since the securities are locked-in, we are unable to execute the instruction. Hence, we request you facilitate us to transfer the securities. Details of instructions received by us are as follows:

	ISIN
	

	Security Description
	


Transferor's Account Details

	DP Id
	

	Client Id
	

	Client Name
	

	Number of Securities
	


Transferee's Account Details

	DP Id
	

	Client Id
	

	Client Name
	

	Number of Securities
	


Signature
:

Name 

:

Designation
:

CC: 
National Securities Depository Limited

4th Floor, A Wing, Trade World

Kamala Mills Compound, 

Senapati Bapat Marg, Lower Parel

Mumbai – 400013.

Encl : Copy of delivery instruction slip
